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Principles Guiding Approval of Official Leave for Students
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Students may be granted official leave in the following circumstances:
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For participation in off-campus conferences, seminars, competitions, and award ceremonies:
1~ ZEE SR
Official leave is granted for events organized by the Ministry of Education.
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Official leave is granted for events advised or commissioned by the Ministry of Education (but an
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official request must be submitted to assess the scope, importance and characteristics of the event).
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Official leave is granted for activities organized by other government departments or agencies (e.g. the
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Ministry of Foreign Affairs, the Sports Federation, national competitions). Official requests must be
submitted to assess the scope, the number of participating schools, importance and characteristics of
the events.
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Official leave is granted for international activities (e.g. Model UN, North East Asian Open, etc.) after

N

official requests are submitted and processed.
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Official leave is granted to students receiving awards as representatives of the University or sent to
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receive awards. Others may take personal leaves.

(SRASRTEE) -
For assisting in on-campus activities:
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Official leave is granted for large-scale university-wide meetings or events (e.g. weekly morning
assemblies, Falling in Love with English camps, Colorful Club shows, academic year opening
ceremonies, commencement ceremonies, etc.)
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Official leave is granted for major events related to special projects or grants sponsored by the
Ministry of Education (e.g. Teaching Excellence Project, activities held with student affairs funds).
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Official leave is granted for university events (e.g. University Affairs Committee meetings, Academic
Affairs Committee meetings and Student Affairs Committee meetings where student representatives
are present).

4 - SR B B R B B EURE
Official leave is granted for assisting in university evaluation or observation activities, or for serving as
an interviewee.
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Official leave is granted for activities advised or commissioned by other government departments.
Official requests must be submitted to assess the scope, importance and characteristics of the events.
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For assisting in off-campus activities:
- BE TR

Official leave is granted for activities organized by the Ministry of Education.
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Official leave is granted for activities advised or commissioned by the Ministry of Education or other
government departments (e.g. Service Learning Conference, Award Ceremony commissioned by the
Ministry of Education and hosted by the Tajen University). Official requests must be submitted to
assess the scope, importance and characteristics of other events.
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Official requests must be submitted for activities organized by the different departments and graduate
institutes. Students in the department holding the activity may be given official leave. Students in other
departments may be given personal leave. (When participation is by invitation rather than compulsory,
students may take personal leave. When in doubt, submit an official request.)
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For activities organized by different units within the University:
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Official leave can be granted for important university-wide seminars and activities (related to campus
safety and health such as prevention of dengue fever seminars, earthquake drills, fire drills, etc.)

C REOED) c SEMBRETM ¢ R AT PR AT B IIE R A AR AR o SN RFT UL BRI

JERE R - %5 RS BT b EUS 7 b 2P L B Y D (SR A (R SR AT [E 25 75 DA% 3 ((HZH
TERATGR AT S % [E = EE ) -

Official leave can be granted for departmental activities like graduation projects. Official leave can be
granted for missing classes of required and elective courses in students’ own departments, graduate
institutes and centers. Personal leave can be granted for missing classes of required or elective
courses in other departments, graduate institutes and centers. If consent from instructors of other
departments, graduate institutes and centers has been requested in advance, official requests,
including signed agreements by the relevant instructors, must be submitted.
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Official leave can be granted for graduation plays. The same rules as item above apply. Note: If
activities from one department require the assistance of students from a different department (as when
students from the Department of Communication Arts are asked to video-record events), the two
departments must come to an agreement and submit an official request.
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Official leave can be granted for events and activities organized at the request of the university
President or Vice-president.
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Official leave can be granted for events organized by the university’s offices. Official requests should
be submitted.

6 - BRI DRSS A 2B BRI TR A TS BIFAN - B2 AT HEEAT 1 8105 AR -
Official leave can be granted for events showcasing student organization accomplishments. Students
should be advised to plan activities in a way that the available resources are adequately distributed. At
the most, students may take one class period before the event as official leave.
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Students may not be granted official leave in the following circumstances:
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Official leave may not be given for student organization routine activities in principle. Students should
be advised to plan activities in a way that the available resources are adequately distributed.
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Official leave may not be given for participation in group activities at the invitation of other universities,
the government or other institutions (e.g. the Kaohsiung city government, China Youth Corps, Scout
Rally, etc). When participation is by invitation rather than compulsory, students may take personal
leave. When in doubt, submit an official request.

3 - IR EE LB E TE -

Official leave may not be given for participation in on-campus volunteer or service activities.

4 - DIEEAFEETEACCAERL - FFEEUETinE -

Official leave may not be given for internships for which students receive an allowance, hourly salary
or any kind of subsidy.

6 - BIERAEGE Y BE PR TR S - SRR R (AR E T LA S E) -

Official leave may not be given for course-related internships. Official requests should be submitted to
the Office of Academic Affairs with copies sent to the Office of Student Affairs (Career Development
Center and Students’ Advisors Section).
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(For cases in which the above principles are unclear, the advising unit should submit
official requests or communicate and coordinate with the Students’ Advisors
Section.)
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