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F—t RAWEERELERRSWEGRIBREZ TG > HAMEFRFTE
R APRRH o W BAAMREE > AR wH AL BoR KA T - Artlcle L
Students who cannot attend class, important assemblies or other required activities
must complete leave request procedures; otherwise, they are considered absent.
Class supervisors and parents are notified when the leave request deadline has
passed and a student accumulates four or more absences.
Btk ZAFBETAFTR - REBE B LB BB 2WEB - AEAB - RBARB-
AR - RA L EBAAEMBE +— 4% - Article I1. Student may request 11
kinds of leave including personal leave, medical leave, official leave, bereavement
leave, wedding leave, maternity leave, miscarriage leave, paternity leave, influenza
leave, natural disaster leave and menstrual leave.
= RBCFARRFEINRER FRIPFAERABALE GG R A HTH
BB BN IFB TR o (R4 A —# ) A Medical leave:
When a student cannot attend class due to medical reasons, the parents or the
student must notify the class supervisor or military instructor. Within two
weeks after returning to the University, the student must complete procedures
for requesting medical leave retroactively. (Students in the Junior College
Division must complete procedures for requesting medical leave retroactively
within one week of returning to the University.)

=~ EB B FE &¥IE o B. Personal leave: Personal leave must be requested in
advance.

=~ /Mg : C. Official leave:

(—) 4 mmEe RRERE-RIINE(FHLEXRAREES ) -RENUM)
XEEFEH O RNE B EE  FeR T EERE A NBARER

A] o 1. Students may request official leave for military service physical



examinations, court appearances, off-campus seminars, conferences,
competitions and award ceremonies. Official can also be requested for
activities on or off campus. Detailed regulations appear in the Student
Official Leave Approval Principles.

(=) 228 ¥3H AT BURIFA2B48 E3R & B 5 2 — < 2. The total number
of official leave hours requested per semester may not exceed 1/9 of the
total number of class hours.

(Z) MRLAUMEEFAMEHB TG i FEMBBL  ROBRESF
R B E T A& ° 3. Official leave must be requested in advance by
completing official leave request forms and getting approval by each of the
leave granting authorities.

W BB ARMEARERE LR AA0R AXFRARUHEKZ #
B RSB THRME BBt RFBHE R BziEnE
1 ##3E - D. Bereavement leave: A maximum of seven days, which can be
taken separately, can be granted for death of immediate family members,
siblings or adoptive parents. If more days are needed, students can request
personal leave. For bereavement for other family members, personal leave
should be requested.

A~ ¥E =8 JAF ki - E. Wedding leave: Three days are granted. They

must be requested in advance.

DRI RSB+ =8 (RAHIMR B ) 35 B e oA Mg

F. Maternity leave: Forty-two days (not including holidays) are granted after

childbirth. Maternity leave must be requested with documentation provided by

a hospital.

TRAEAG ¥ B9 4932 - G Miscarriage leave: Miscarriage leave must

be requested with documentation provided by a hospital.

(=) BEHRMBAKRLRESL  REMBW+ =8 (F24#1&B ) 1. Forty-two
days (not including holidays) of miscarriage leave are granted for
pregnancies over five months.

(=) MB=Z@AXLKRHEMBAMREL  RAEB=T—8 (ReHEBE)-
2. Twenty-one days (not including holidays) of miscarriage leave are
granted for pregnancies under five months.

(Z) BRERXGB=ZMBAREE  #EM+wBE (X441 8 )- 3. Fourteen days
(not including holidays) of miscarriage leave are granted for pregnancies
under three months.

AN~ [EAEB: =B 0 5 BRI e X4 #IE o H. Paternity leave: Two days is granted
for paternity leave. Hospital documentation must be presented to request leave.

Fus RAREEMR AR T B A 2B A8 #32 - 1. Natural disaster leave: Can
be requested using official news releases.

T RRME R BAMETERE R REEXEN TR —BNMWE I
JEE L 4ot E#E 4 - . Influenza leave: Procedures must be completed
within one week of the occurrence with a doctor’s note confirming the need
for home quarantine. The Student Assistance Section must be notified in
advance.

+— AR LABEARELEFTERKA £ % T HFH— 8 K Menstrual leave:

Female student may request a maximum of one day of leave per month.
T ERA-—EZFREAINBREERE  FEIEE > AEZFEINERETH
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F15 ML R ARIFRF 4 - L. Students in the first, second and third years of
the Junior College Division who need to leave campus due to personal or
medical reasons must complete temporary leave procedures at the offices of
Military Education or the Student Assistance Section before leaving campus.
In cases of emergency, parents must be notified. Students must still complete
leave-taking procedures retroactively.
‘= REFHBEFESE B FH B E KR - M. For consecutive days of leave,
students should specify the number of class hours for each day.
=% BEREERLRF  FHBR=8(5) R LEARM S A8 B 3580 XA+ - Article IIL
Procedures and authorities for approving leave: Leave requests for two or more days
should be submitted with doctors’ notes or relevant documentation.
—~ BEHI—FE=ZFREALF A Procedure for requesting leave for students
in the first, second, and third years of Junior College:
(—) 3%fm—18 : &EF - 1. For leave of one day: class supervisor
(=) #MB=—8:@%&—>428EH T -2 Forleave of two days: class supervisor
— department military instructor
(Z) ¥MmB=8:@56—>42853H T~ % E£1E - 3. For leave of three days: class
supervisor — department military instructor — department chair
(@) FBWEXNB  FH>2BEHT -4 FHTEL k-2 EE>TRkK -
4. For leave of four to six days: class supervisor — department military
instructor — manager of Student Assistance Section — department chair —
chair of graduate institute
(Z) FBEBUL G2 HEH T AT HTaaR>2EE>RE—~>
24 & o 5. For leave of more than seven days: class supervisor —
department military instructor — manager of Student Assistance Section —
department chair — chair of graduate institute
= BEHIWELFRYERNEIULEAZF | B. Procedure for requesting
leave for students in the fourth and fifth years of Junior College and students
4-year university programs:
(—) 31— 8 423} #6E% - 1. For leave of one day: class instructor
(=) HB=—8 1EEHEF —Hef— 2 3L 3T - 2. For leave of two days:
class instructor — department military instructor
(Z) HB=8 ' ERHEG > T2 M T2 T~ % £4£ © 3. For leave of
three days: class instructor — department military instructor — department
chair
(@) FEREWEND ERHG ~FH-ABEHT AT HTaERk—~4
F1E—[7 Kk ° 4. For leave of four to eight days: class instructor —
department military instructor — manager of Student Assistance Section —
department chair — dean of college
(R) FBABURL ERUGEGH-AHEIHET-ATH T8R4 X
1E—>fRE&—% 4 F Kk 5. For leave of nine or more days: class instructor
— class supervisor — department military instructor — manager of Student

Assistance Section — department chair — dean of college — Dean of
Student Affairs

oW g RRRERAAMBA TR ARE

Article IV. Standards for deduction of conduct grades regarding absence and relevant leaves:



—~ FHERF AL HFE1RI005% 0 EF1RI0035

A. Morning assembly or self-studying time: 0.5 point deducted for each absence, and
0.3 point deducted for every late arrival.

= BAERF  #A1R3003% 0 BE1R02% ¢
On Campus Service: 0.3 point deducted for each absence, and 0.2 point deducted

w

for every late arrival.
= LRAZAELE LD > FiB 1 1RP035 -
C. Being late or leaving early from classes and major assemblies: 0.3 point deducted
each time.
W PRAZBAETLZE QRIS  1Hdely -
D. Absences from classes and major assemblies: 1 point deducted per hour.
B~ — KKK LE 4015 -
E. General medical leave: 0.1 point deducted per hour.
HHRRBB D o BEAFHRALZ -

No point deduction for specific medical leave; its cause should be defined by
the Office of Student Affairs.

A FB 140024 -

F. Personal leave: 0.2 point deducted per hour.

s A BB RAREERBR S RRB - AR Ry o

G. Official leave, bereavement leave, natural disaster leave, influenza leave and
menstrual leave: no point deduction.

AR Z AN Rfey  BEZRBUAFRGHE - NS B R —AN TR

FBFE -

H.Wedding leave: no point deduction for the first three days; if more days are needed,
then personal leave is required, and the procedure for leave request should be
completed within one week after the wedding day.

s Bt BRIy BEZRBUAERIE -

I. Maternity leave: no point deduction within 42 days. If more days are needed, the
personal leave is required.

+ - RAEMR O EBHMRARIoy > BHEXRBUFRIH

J. Miscarriage leave: no point deduction within granted days; if more days are needed,
the personal leave is required.

t— BAEMB ZBANFRIy > BEZRBAFENE > LRNEAE S4B AT

BEZBRFE BN —BNERFBRTHE -

K.Paternity leave: no point deduction within 2 days, and the leave request should be

completed within 3 days before and after the childbirth; if more days are needed,

then personal leave is required. The procedure for leave request should be
completed within one week.
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BB RATRYEZ F A L F AR FRERRAF R NS FRAME - &
T EERE 2004 N > NEERLHBGRBHE > ENE B K
BABREE > USSR TEHG R FHAMEATBAR) - BIRELEH
BE@HXHBRBRE ML F 4 - Article V. To request leave from a
uniform exam scheduled by the Office of Academic Affairs, students must
follow procedures stipulated by the Office of Academic Affairs. In cases of
medical emergency, the Curriculum Section of the Office of Academic Affairs
must be notified by phone within the first 20 minutes of the start of the exam
period. On the same day, a doctor’s note should be presented at or sent by
registered mail to the Curriculum Section of the Office of Academic Affairs.
(The postmark can serve as proof.) Students must complete leave-taking
procedures at the Curriculum Section of the Office of Student Affairs upon their
return.

ARERARMEFBFEE  BFHRBERTRALR D 5 FHEATHER » 4o
B3R E JF B ° Article VI Students who do not follow procedures for
requesting leave or present false documentation to request leave may be given a
warning or a more severe disciplinary action.

HAE2HREEARME BN AL R EGABIHRZNEATHTA

BAXTHEE [BFBRMBEE ~ AHE > REHBRRRL] AFRZ
## o Article VII. Students who have questions about records of absences should
proceed to the Student Assistance Section to inquire or request a correction
between the day absences are announced to the end of the business day on the
following Friday. (The deadline is pushed back when there are holidays or
make-up days.) Late inquiries or requests will not be accepted.

ARG A FHCRBATHTRAG  RFRKM LT > FEFTT
[5] o Article VIII. These Guidelines become effective after approval by the

Student Affairs Committee and ratification by the University President.
Amendments must follow the same procedure.



